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A-4 SYSTEM OPERATION 

A-4.1  SIGN-ON 
 
When you enter the PRISM Application from the PRISM Functions Menu (see Section A-2), the first 
screen you will see is the Prism Sign-On screen. At this screen you will enter your PRISM password. 
Your password determines certain data access privileges. The system contains the following types of data 
access depending on the password you enter: 
 
• PRISM Coordinator. 
• Division Coordinator. 
• System Manager. 
• Project Manager. 
• A system user that has view-only capability. 
 
See section A-4.3 for more information concerning data restrictions imposed by the password you enter. 
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A-4.2  MAIN MENU 
 
PRISM is a menu driven application. Displayed below is the PRISM Main Menu. Choices 1 through 5 are 
selections for application modules. Choice number 6 will access support data tables which contain look-up 
data used by the application modules. Choice number 7 will access master data tables which are common 
to all application modules. Choice number 8 provides utilities such as global project counts and data 
locking. Choice number 9 is an application module for environmental program data. Choice number 10 is 
an application module for continuing authority program data. 
 
All screens may be viewed. However, only a PRISM Coordinator can make master data changes using 
selection 7. Only the System Manager can update support data using selection 6. Only the System 
Manager and a Division Coordinator can update and lock data using selection 8. 
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A-4.3  EROC & PASSWORD RESTRICTIONS 
 
The first two characters of your user-id contain your EROC code. Based on this code the system restricts 
access to projects. District users can only access projects within their district. Division users can access 
projects within their division. HQUSACE users can access projects throughout the entire Corps. 
 
Your access to projects is further restricted depending on what password you enter at the PRISM 
Sign-On screen when you log into the PRISM application. There are four types of passwords: 
 
PRISM Coordinator Password. If you enter the coordinator password associated with your EROC, you 
have access to all projects. EROC and LEVEL restrictions still apply. 
 
Project Manager Password. If you enter a valid project manager password, you have access to projects 
assigned to that manager and to projects not assigned to any specific manager. EROC and LEVEL 
restrictions still apply. 
 
Division Coordinator Password. This is the coordinator password for Division users. This gives the 
Division coordinator access to all projects within their division, and set limited restrictions on access to the 
B and C levels. 
 
HQUSACE System Manager Password. This allows the HQUSACE system manager to update 
support tables and set restrictions on access to the B and C levels. 
 
No password. If you do not enter any password, you may run reports and view data. Changes may be 
made to the data on levels 1 through 9 for projects not assigned to a manager. EROC and LEVEL 
restrictions still apply. 
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A-4.4  LEVEL RESTRICTIONS 
 
A level is a copy of all or part of the database. For example, a working copy of the data may be kept on 
one level, while another level may contain data which has been approved and needs to be kept unchanged. 
Data in the PB2A, PBS, 2101, FORCON, and Environmental, and Continuing Authority Program (CAP) 
modules may be stored on levels B, C, 0 through 9. 
 
Level B  is the basic or approved level. It can be updated by field and HQUSACE PRISM coordinators. 
 
In the PB2A, PBS, and FORCON, and CAP modules, no updates will normally be allowed on this level. 
HQUSACE will use this level to periodically save finalized data for historical purposes. 
 
In the 2101 module, field users will submit their initial basic schedule on level B, which will then be locked 
for the remainder of the year. 
 
Level C is the current level. It can be updated by field and HQUSACE PRISM coordinators.  
Submissions to HQUSACE by field users are made on this level. This is the level which HQUSACE looks 
at to see the latest data. In the 2101 module, this is the current schedule which is updated quarterly. 
 
Level 0 is the field PRISM Coordinator working level. Field data in level 0 can not be updated by 
HQUSACE.  (Exception: Selected HQ users are allowed to use the PB2A level-to-level copy screen to 
copy into level 0.) 
 
Levels 1 through 9 are field working levels. Each district/division can limit the number of working levels 
to be used by establishing a maximum in the DIVDIS table (see Section B-7.2). If you try to create a level 
greater than the maximum you get an error. Levels 1 through 9 may be updated by field PRISM 
coordinators and project managers. Field data in levels 1 through 9 can not be updated by HQUSACE. 
(Exception: Selected HQ users are allowed to use the PB2A level-to-level copy screen to copy into levels 
1-9.)  Levels 1 through 9 are the only levels which project managers may update. 
 
The HQUSACE System Manager can lock levels B and/or C by eroc, year, and appropriation in the 
following combinations: 
• Both field and HQUSACE coordinators can update.  
• Only Division and HQUSACE PRISM coordinators can update. 
• Only HQUSACE PRISM coordinators can update. 
• Only selected HQUSACE PRISM coordinators can update. 
• Only field coordinators can update. 
• Nobody can update. 
 
A Division coordinator can lock levels B and/or C by eroc, year, and appropriation in the following 
combinations: 
• Both field and HQUSACE coordinators can update.  
• Only Division and HQUSACE PRISM coordinators can update. 
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The locking of levels B and/or C is maintained separately for each module. Thus, for example, the 2101 
screens could be open for updates on level C while the PB2A screens are set to view-only for that level. 
Within PBS, the level locking is maintained separately for the budget maintenance and capability screens. 
Thus, for example, the capability screen may be open for updates while the budget screens are view-only. 
The PBS Remarks screen is never locked. 
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A-4.5  QUERIES 
 
When most PRISM data maintenance screens first appear, they are in query mode. You can tell that the 
screen is in query mode when the message -"Enter Query" - appears at the bottom of the screen. Only the 
   F3  and  F10  function keys are available when in query mode. The F10 cancels a query. While in 
query mode, you can: 
 
Press the execute query function key  F3  without entering any value in any field. The system will query 
the database and put in your buffer all the records which apply to the screen and your eroc. You will be 
able to view, delete, modify, or add records if you pass all restrictions. It is recommended to avoid this type 
of query because it requires ORACLE to retrieve all records that pertain to your eroc. The more 
information you can enter about the data you need the quicker the response. 
 
Enter values in one or more of the query fields (highlighted fields) and then press the execute query key 
F3. The system will search the database and put in your buffer all the records which satisfy the criteria 
entered. You may then proceed to update. If no records are found, a message will be displayed and you 
can enter a new set of values for another query. To generate a less specific query, wildcard character(s) 
can be used. The wildcard character is the percent sign (%). It can be used anywhere in a field that you 
wish to query on, and can be used more than once in that field. For example, entering `%BE%' in the local 
project code  field will find all records which contain `BE' anywhere in that field. 
 
Press the cancel query key  F10 to leave the query mode without querying anything. Your buffer will be 
empty and you will be able to insert (add) new records. If your intent was to exit the screen, press the   
F10 key again. 
 
At any time you can perform another query by pressing the enter query function key  F2 , entering your 
query, and then pressing the execute query key  F3. If you modified the data in the buffer, the system will 
ask if you want to commit the changes before replacing the contents of the buffer with the result of the 
new query. 
 
When entering query values while in query mode, you may use such operators as the greater than and less 
than signs. For example, if you want to query the records which have a certain amount greater than zero, 
place the cursor in that data field and enter ">0". 
 
If there is not enough room in a data field to fit the selection criteria you want for that field, enter a colon 
followed by an identifier in that field and you will be prompted for additional query information. For 
example, if you want to query projects with PWI either 000022 or 000023, in the PWI field enter ":A". 
When you press  F3  to execute the query, the prompt "QUERY WHERE...?" will appear at the bottom 
of the screen. You would enter  ":A IN ('000022','000023')" and press Shift-F3. 
 
When querying certain fields you can press the F4  key (List Values function) to display a list of valid 
values from which you can choose. For more information refer to A-4.8.1 later in this chapter. 
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A-4.6 NAVIGATING WITHIN PRISM DATA MAINTENANCE SCREENS 
 
Adding, changing, and deleting data in the PRISM system requires the use of ORACLE function keys. 
Refer to section A-3 in this manual for a definition of all ORACLE function keys used in the PRISM 
system.  
 
Adding records.  
You may do any of the steps below to get into add mode. 
 
• Press the cancel query key   F10    if in query mode. 
• Press the create record key  F9. 
• Press the next record key  Down Arrow  at the last record queried. 
 
Modifying records. 
You must first query the project(s) to be modified. Then modify the data. Use the up and down arrow 
keys to move from one record to another. 
 
Deleting records. 
You must first query the data to be deleted. Then press the delete record key  Shift  F5. 
 
Data is saved into the database when the user presses the commit key  End. It usually is not necessary to 
do this since the maintenance screens normally do a 'commit' automatically when you leave the screen. 
When the message 'Transaction completed -- n records processed' is displayed, this means that the 
changes have been saved into the database. 
 
When the message 'Press any function key to acknowledge message' appears at the bottom of the screen, 
all function keys will be disabled. At this point, press any key until the message goes away. Then all 
function keys will be activated again. 
 
Some PRISM screens make special use of certain function keys. These are discussed later in this manual 
under the applicable screen. 
 
The following is a short list of the most important ORACLE function keys to use. Use the F8 key to 
display the function keys available  for the particular screen you are currently on. 
 
Tab or  Enter :    Go to the next field. 
 
Shift  Tab :    Back up to previous field. (Shift-TAB at the first field jumps to the last field in the current 
block of the screen.) 
 
Arrow- Left  & Right:    Move cursor left & right within the current field. 
 
Arrow- Down :    Go to next record. 
 
Arrow-Up :    Go to previous record. 



Revision Date: August 2002 
 

 
SECTION A-4 Page 9 SYSTEM OPERATION 

 
End :    Commit transaction (save your changes to the database). 
 
F2 :   Enter query. 
 
F3 :   Execute query. 
 
F10 :   Exit (exit out of the screen) or Cancel Query (when in query mode). Normally this will exit the 
current screen and return to the previous menu. However, if you are in the query mode pressing    F10   
will exit the query mode and in effect put you in an add mode. You can then enter a new record to insert 
into the database, or press  F2 to enter a different query, or press F10 to exit the current screen. 
 
F4 :    List field values displays a list of valid values for the current field. Use the up and down arrow keys 
to move from one value to another. When the value you want to use is highlighted, press “Enter” to select 
that value. See A-4.8.1 in this chapter for more information on this function key. 
 
F6 :    Clear out existing values in the field. This is used before changing data in dollar amount fields so 
that you don't need to right-justify the data. 
 
F8 :    Help. Displays available function keys and their meanings. 
 
F9 :    Create new record. 
 
F1 :    Displays help message for the current field. For some fields a separate screen shows all acceptable 
values for the field.  
 
Shift  F2  :    Display next set of records. 
 
Shift  F5  :    Delete the current record. 
 
Shift  F8  :    Redisplay the current screen. Useful if a communications glitch has garbled the screen. 
 
PgDn  :    Go to the next block on the screen.  
 
PgUp  :    Go to the previous block on the screen.  
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A-4.7  ADDITIONAL NOTES 
 
A project can not exist in one of the modules (PB2A, PBS, 2101, FORCON, Work Allowance, 
Environmental, Continuing Authority Program) unless a project record has been established in the 
PROJECT table with the same key (EROC, APPN, CCS, PWI).  
 
A subproject, separable element, or study interim (SS1/SS2) can not exist in a module unless a 
subproject/separable element/interim record has been established in the SUB_SE table with the same key 
(EROC, APPN, CCS, PWI, SS1 (or SS2)).  
 
When you are creating a new project or subproject/separable element on applicable PRISM data 
maintenance screens, the system will prompt you for a name and add the record to the PROJECT and/or 
SUB_SE tables if it does not already exist.  If you wish, you may also add these records by going directly 
to the Master Data Maintenance screens to establish the project in the PROJECT table and the 
subproject/separable element/interim in the SUB_SE table. See section B-7 for master data maintenance 
instructions. 
 
The NAME of a project comes from the PROJECT table, unless SS1 or SS2 is used in which case 
NAME comes from the SUB_SE table. The project name is a display-only field in the modules. The 
project name is changed using the master data (project) maintenance screen. If the project exists in the 
PBS module then only HQUSACE may change the project name. 
 
All dollar amounts in the PB2A, PBS, ENVIRONMENTAL, and FORCON, and Continuing Authority 
Program (all except hired labor and other-inhouse) modules are in thousands of dollars. 
 
Dollar amounts in the 2101 and FORCON (hired labor and other-inhouse only) modules are entered in 
thousands of dollars followed by a single decimal digit representing hundreds of dollars. 
 
Dollar amounts in the Work Allowance module are entered in dollars followed by two decimal digits 
representing cents. 
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A-4.8  ADDITIONAL FEATURES 

A-4.8.1  QUERY MODE LIST VALUE 

 
 
 
 
 
On certain data fields, pressing the [F4] (List Values) function key will display a list of the valid values for 
that field. In the example above, the [F4] function key was pressed at the CCS field. This displays the list 
of valid category/class/subclass codes. By using the up and down arrow keys, you can highlight the CCS 
needed and press the [ENTER] key to select it. 
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The form below is also an example of the List Values function. In this form the user is looking for a 
specific PWI code. There are many projects associated with the appropriation/ccs entered. To cut down 
on the search, the user presses the [Tab] key to go up to the Find command. By entering one or more 
characters of the PWI, the List Value logic will search for and display all projects whose PWI code 
matches the value entered. 
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A-4.8.2 Trouble Shooting Print Jobs 
 
When a report is requested, one file that is always generated is the Status Report. The Status Report 
offers an explanation of the report outcome. Within this report you will find the starting time, a display of 
the report options requested, and messages from the report program, including warning/error messages. A 
Status Report is saved in your $HOME/reports directory every time you run a report. The following is an 
example status report from a 2101 Module D06 report. 
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A-4.8.3 UNIX User Procedure 
 
A procedure is available to help users find phone numbers, Division/District office symbols, and other 
information that can assist when looking for other users. The following form is an example of what will be 
displayed when you simply type the command user from the UNIX system command prompt (%). 
 
 

 
 
 
 
 
 
Typing the command user displays information about your own userid. To take this a step further, if you 
want to list all users in a particular district, such as LRP,  enter the command as follows:  
 
user lrp 
 
The results of this command are found on the next page. 
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User Procedure using the command: user lrp 

 
 
 
 
This displays all users with the value LRP in their office symbol. You can enter a full or partial search 
string value for userid, phone#, name, Div/Dis, or office symbol. All users validated for access on the 
WPC21 computer can be displayed.   


